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Purpose of this note 

Little Longstone Parish Meeting has recently reviewed its governance arrangements. Standing 
Orders, Financial Regulations and a Complaints Procedure were adopted in July 2026, and six 
further documents are proposed for adoption at the meeting on 26 August 2026. 

Nine governance documents may initially appear excessive for a small parish meeting. 
However, LLPM is unusual. Although its statutory powers are much more restricted than those 
of a parish council, it manages substantial financial resources and is responsible for significant 
commercial, property and administrative matters. The purpose of this framework is therefore 
not to reproduce all the policies of a parish council, but to provide a small and proportionate 
set of rules and controls appropriate to LLPM's actual responsibilities and risks. 

Each document has a distinct purpose. 

The nine documents 

Document What it does 

Standing Orders Set the rules for how the Parish Meeting conducts its meetings and 
makes decisions. 

Code of Conduct Sets the standards of behaviour expected of people participating in 
the Meeting or carrying out duties on its behalf. 

Financial Regulations Set the controls for managing, authorising, recording and checking 
the Parish Meeting's money. 

Risk Management 
Policy and Risk 
Register 

Provides a systematic way of identifying the principal risks facing the 
Parish Meeting, assessing the controls in place and identifying further 
action where necessary. 

Complaints Procedure Sets out a fair and consistent process for dealing with complaints 
about the administration or procedures of the Parish Meeting. 

Privacy Policy Explains to individuals what personal information the Parish Meeting 
holds, why it uses it, how it is protected and their rights under data 
protection law. 

Data Protection Policy Provides the internal procedures and controls for handling personal 
information properly and complying with data protection 
requirements. 



Document What it does 

Records Retention 
Policy 

Determines how records are managed over time, including when they 
may be destroyed and when records of continuing legal, evidential, 
administrative or historical value should be preserved. 

Freedom of 
Information 
Publication Scheme 

Sets out the information the Parish Meeting routinely makes publicly 
available and how it can be accessed. 

How the documents fit together 

The documents are complementary rather than alternatives to one another. 

At the centre are the Standing Orders. These govern the conduct of the assembly itself: how 
business is brought before the Meeting, discussed and decided. 

The Code of Conduct complements the Standing Orders by dealing with behaviour rather than 
procedure. Standing Orders determine how the meeting operates; the Code establishes the 
standards of behaviour expected while participating in it or acting on its behalf. 

The Financial Regulations provide detailed controls over money. The Risk Management Policy 
and Risk Register have a wider purpose. They consider not only financial risk but also 
governance, legal compliance, loss of records, continuity, commercial income and other 
significant risks. Financial Regulations are therefore one of the principal controls which help 
manage some of the risks identified in the Risk Register. 

The Complaints Procedure then provides a defined route for dealing with concerns about 
LLPM's administration or procedures rather than attempting to resolve complaints informally or 
inventing a process after a problem has arisen. 

The next four documents form a closely connected information-governance framework. 

• The Privacy Policy tells people what LLPM does with their personal information.  
• The Data Protection Policy tells those working on behalf of LLPM how that information 

should be managed in practice.  
• The Records Retention Policy determines what happens to records over time, including 

preserving records which may have continuing legal, evidential or historical importance. 
• The Freedom of Information Publication Scheme deals with the other side of 

information management: making appropriate information about the work of the Parish 
Meeting readily available to the public. 

These documents deliberately cross-refer to one another where appropriate, rather than 
attempting to reproduce the same rules several times. 

Why this is proportionate for LLPM 

LLPM is a very small public authority, but the scale of an organisation cannot be measured 
simply by the number of people involved. 



The draft agenda for 26 August records cash balances of approximately £127,000 and includes 
decisions concerning a commercial trading licence, a proposed car-park lease, procurement, 
legal proceedings, land registration, new financial systems and an application for additional 
statutory powers.  

Those activities create governance, financial, legal, information and continuity risks which need 
appropriate controls. 

At the same time, LLPM remains a parish meeting rather than a parish council. Its powers are 
substantially more restricted. The policies have therefore been drafted specifically for a parish 
meeting and should not be treated as an assumption that LLPM possesses the wider powers of 
a parish council. 

This distinction is particularly important when considering expenditure. Good financial 
procedures can ensure that expenditure is properly authorised and controlled, but a financial 
procedure cannot itself provide the statutory power to incur the expenditure. The question 
of legal power therefore remains separate from the question of good financial administration. 

Not every parish-council policy is required 

Adopting this framework should not be regarded as the beginning of an exercise to accumulate 
policies simply because parish councils or model policy libraries contain them. 

There should be a clear reason for each LLPM policy. 

The present framework covers the principal areas where formal arrangements are justified by 
LLPM's legal responsibilities, activities and risks. Additional standalone policies should only be 
introduced where there is a demonstrable need for them. Where an issue can adequately be 
dealt with through an existing policy, Standing Order, Financial Regulation or straightforward 
administrative procedure, a further policy should not be necessary. 

A simple way of understanding the framework 

The nine documents can therefore be summarised as follows: 

Standing Orders — how we make decisions. 
Code of Conduct — how we behave. 
Financial Regulations — how we control money. 
Risk Management — how we identify and manage risks. 
Complaints Procedure — how we deal with complaints. 
Privacy Policy — what we tell people about their personal information. 
Data Protection Policy — how we manage that information. 
Records Retention Policy — what records we keep, review, preserve or destroy. 
FOI Publication Scheme — what information we routinely make available. 

Taken together, these provide a compact governance framework for a small public authority 
handling comparatively substantial financial, property and commercial responsibilities. 
They are intended to make LLPM's administration more consistent, transparent and resilient 
without unnecessarily reproducing the much larger policy framework of a parish council. 


